
 

 

MMOONNAASSHH  AABBRROOAADD  ––  OOUUTTGGOOIINNGG  SSTTUUDDEENNTTSS  
A GUIDE FOR STUDENTS APPLYING FOR CREDIT APPROVAL 
 
Students wishing to apply for a Monash Abroad or Exchange program are required to actively research their proposed enrolment 
prior to submitting their application for assessment.     
 
A course adviser will assess the application according to the Faculty’s Monash Abroad and Language Study Abroad Programs 
Guidelines for Assessment.  The level of information provided with the application impacts on the time taken to assess the 
application.  Students who do not submit adequate information will be asked to resubmit their application. Partial applications will not 
be accepted. 
 
Students should be aware that the application process is a lengthy one with a turn around time ranging between 10 and 25 working 
days.  Students are strongly advised to submit their applications 6 months ahead of their proposed exchange. 
 
Below is a step by step guide to help you in the application process. 
  
STEP 1: Starting Out 

• View the Monash Abroad website: http://www.monash.edu.au/students/studyabroad/ 

• Contact Monash Abroad Office at Bldg 10 (Campus Centre), Clayton Campus.   

• Read the Faculty’s Monash Abroad and Language Study Abroad Programs Guidelines for Assessment to see if you will 
meet the criteria. 

• Decide on the country and the institution you wish to attend. 

• Research the overseas institution; here are some useful hints: 
o Are there exchange programs offered by the institution? 
o Who is the institution’s contact person for exchange programs? 
o What units does the institution allow exchange students to complete? 
o What is the closing date of the overseas institutions for exchange applications?. 
 

STEP 2: Selecting & Submitting Your Study Plan 
• Decide on Monash semester and year when you intend to go on exchange. 

• Selecting from the host institution’s list of subjects offered to exchange students: 
o Ensure that these units are offered within the semester which corresponds to your Monash semester.  
o Ensure that these units are appropriate for your study level (e.g. Undergraduate or Postgraduate). 
o Write down your proposed units in the Monash Abroad Application form on page 3. The Monash Abroad 

application form can be downloaded from the following website: 
http://www.monash.edu.au/students/studyabroad/apply/exchange.html 

o Submit a photocopy of pages 2 and 3 of your application to the Faculty of Business and Economics office at your 
home campus together with the unit outlines of each unit you are proposing to study. (See step 3)  

o You must limit your application to 1 university.*   
o Your initial application must not include more than 8 units. 

* Students applying to the University of California are required to submit proposals for 3 campuses. 

Every effort has been made to ensure that the information provided is correct at the time of publication.  
Monash University reserves the right to alter this information should the need arise. November 2006. 
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STEP 3: Obtaining Full Unit Outlines 
• The Faculty of Business and Economics requires each unit outline to contain the following information: 

o A week by week schedule of  topics, readings and discussions 
o The prescribed textbooks and references and recommended reading for this unit 
o A breakdown of the assessment(type of assessment and percentage of assessment, e.g. 50% assignment, 50% 

exam) 
o Information about the unit weighting (unit level, credit points given, number of contact hours per week). 

This information is essential for credit assessors to determine if the unit is equivalent to a Monash unit. 
Unit outlines are usually available online.   If outlines are not available, here are some tips: 

o Using the institution’s web search function, find out the name of the unit leader’s name and obtain his/her e-mail 
address. 

o Email the unit leader and ask if they can provide you with their unit outline, or a web link to the outline. 
 

Sample e-mail to send to the unit leader: 

 
Dear Mr/Ms/Prof/Dr <surname>, 
 
I am currently completing a degree at Monash University and I am applying for exchange study to your University in <teaching period and 
year>.  Could you please send me your most recent unit description for <unit code, unit title>? My home institution requires the syllabus to 
assess for credit approval. 
 
It will be very much appreciated if syllabus contains: 

o A week by week schedule of  topics, readings and discussions 

o The prescribed textbooks and references and recommended reading for this unit 

o A breakdown of the assessment(type of assessment and percentage of assessment, e.g. 50% assignment, 50% exam) 

o Information about the unit weighting (unit level, credit points given, number of contact hours per week). 

 
Your time and effort is much appreciated. 
 
Yours sincerely, 
<your name> 
 

 
Other Helpful Hints: 

• Each Monash Abroad staff member is designated to a region/country. 

• When emailing your BusEco contact remember to cc: the BusEco enquiries email on your campus to ensure that your query 
is looked after if your contact is away.  

• Terminology changes from institution to institution; make sure you have a general understanding of the host institution’s 
terminology as this will make sure you get the information you are seeking. 

• Credit points schemes vary a great deal from institution to institution.  BusEco administrative staff and academics will inform 
students of the number of units to be completed to meet BusEco credit transfer policy.  

 
Every effort has been made to ensure that the information provided is correct at the time of publication.  
Monash University reserves the right to alter this information should the need arise. November 2006. 
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MMoonnaasshh  AAbbrrooaadd  aanndd  LLaanngguuaaggee  SSttuuddyy  AAbbrrooaadd  PPrrooggrraammss  
GGuuiiddeelliinneess  ffoorr  AAsssseessssmmeenntt  
 
Faculty Criteria 
The Faculty of Business and Economics recognises the value that an international experience adds to a student’s 
education.  Students taking part in this program are regarded as ambassadors for both the Faculty and the 
University.  The Faculty selection process reflects this view. 
 
Selection for all Monash Abroad programs is based on academic performance and on general conduct.   
 
Academic Requirements 

• Student must have achieved a credit average (60%) throughout the course of their studies at Monash 
University. 

• Students need to have completed at least 8 units (48 credit points) at Monash University before an 
application can be assessed.  Advanced standing for units completed at institutions other than Monash 
University (e.g. Monash College or The University of Melbourne, etc ) cannot be considered  when 
assessing for academic requirement. 

• Students cannot normally go on exchange in their final semester. Consideration may be given in cases 
where students have 4 elective units remaining to complete their degree. 

• Where students have performed poorly in their first 2 semesters of study at Monash University but have 
subsequently improved their performance, the overall credit average requirement may be waived by the 
Dean’s nominee provided the following criteria have been met: 

 i) At least a distinction average (70 %) in the most recent 48 credit points 
 ii) A convincing explanation for the poor performance in the earlier semesters.  Students will  need to submit  
 a letter addressed to the Manager, Admissions and Enrolments  
• Students must be able to complete an equivalent full-time load of study while on the Abroad program. 

 
Language Study Abroad Programs (including the in-country programs) 
The following is to be read in conjunction with the Faculty of Arts selection criteria for the Language Study Abroad 
programs. 

• Students enrolled in a degree administered by the Faculty of Business and Economics and wanting to 
undertake a Language Study Abroad program must meet the Faculty of Business and Economics criteria for 
study abroad as set under the criteria Academic Requirement (see above). 

 
EXCEPTION BA/BCom: 
Students enrolled in the double degree Bachelor of Arts and Bachelor of Commerce applying for a Language Study 
Abroad program to be credited toward the Arts component of the double degree will be assessed according to the 
Faculty of Arts academic requirement. 
 
Academic and General Misconduct 
Students who have been found guilty by the University or by the Faculty of having breached the University’s 
acceptable code of practice will not be granted permission to study abroad. 
 
http://www.monash.edu.au/pubs/handbooks/srg/srg-119.html
 
Conditional Approval 
The Faculty does not give conditional approval to applicants. 
 

http://www.monash.edu.au/pubs/handbooks/srg/srg-119.html



